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Employment Services Manager
APPLICATION FORM
	CLOSING DATE
2.00 pm, Wednesday 14 October 2026



Please read before completing this form
Complete all sections. A cover letter and CV are not required and will not be considered 
Observe the word limits. Do not include additional pages or supplementary material 
Email the completed form to recruitment@stdc.ie using the subject line: Private and Confidential - HRESM. Late applications will not be accepted.

	1. PERSONAL AND CONTACT DETAILS

	Surname
	
 

	First name(s)
	
 

	Address
	
 

	Mobile number
	
 

	Email address
	
 

	Current position
	
 

	Notice required
	
 




	2. ESSENTIAL ELIGIBILITY

	

	2.1 Requirement
	Yes
	No

	Do you hold a Level 8 qualification in Human Resource Management, Management, Business, Organisational Development or a related discipline?
	☐
	☐

	Do you have the legal right to work in Ireland?
	☐
	☐

	Do you hold a full driving licence and have access to transport for work purposes?
	☐
	☐


	2.2 Training and qualifications

	List the qualifications and training most relevant to this role, beginning with the most recent.

	Institution / training body
	Qualification / course
	Award / NFQ level
	Year completed

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 











Professional membership
	Professional body
	Membership status / level
	Year obtained

	
 
	
 
	
 

	
 
	
 
	
 

	
 
	
 
	
 



	
3. CAREER HISTORY

	
Begin with your current or most recent position. (Add additional pages if needed).  For each role, outline the nature of the position, your principal responsibilities, staff or programme management responsibilities, and key achievements relevant to this post. Make your own contribution clear.




Position 1
	Employer 
	
 

	Job title
	
 

	Dates (month/year)
	
 

	Scope of role and principal achievements (maximum 180 words)
	
 









Position 2
	Employer and sector
	
 

	Job title
	
 

	Dates (month/year)
	
 

	Scope of role and principal achievements (maximum 180 words)
	
 










Position 3
	Employer and sector
	
 

	Job title
	
 

	Dates (month/year)
	
 

	Scope of role and principal achievements (maximum 180 words)
	
 









Position 4
	Employer and sector
	
 

	Job title
	
 

	Dates (month/year)
	
 

	Scope of role and principal achievements (maximum 180 words)
	
 








	4. ROLE-SPECIFIC EVIDENCE

	These four sections mirror the key responsibilities in the Job Description. For each response, give one or two strong examples and briefly describe the context, your own responsibilities, the action you took and the outcome achieved. Maximum 250 words per section.




	4.1 HUMAN RESOURCES

	Using relevant examples, outline your experience of leading and managing a Human Resources function. Your response should demonstrate your experience of employee relations, Irish employment legislation and HR policy; advising managers on performance, attendance, grievance or disciplinary matters; recruitment, induction and probation; workforce or succession planning; staff development; and maintaining accurate and compliant HR records or systems. Include the scale of your responsibilities and the outcomes achieved.



Your response (maximum 250 words):
	
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





	4.2 EMPLOYMENT SERVICES

	Provide an example of a programme, project or service for which you held management responsibility. Include the scale and nature of the service; your responsibility for staff performance, development and accountability; how you monitored delivery, compliance and agreed targets; your engagement with funders, partners or other stakeholders; and your role in reports, returns or funding claims. State the results achieved.




Your response (maximum 250 words):
	
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	4.3 PROMOTING A POSITIVE WORKING ENVIRONMENT

	Provide an example that demonstrates how you have promoted positive working relationships, staff wellbeing, dignity at work or a constructive organisational culture. Explain the issue or opportunity, your own role, the action you took, how you handled any sensitive or confidential matters, and the outcome achieved.




Your response (maximum 250 words):
	
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





	4.4 SENIOR MANAGEMENT TEAM RESPONSIBILITIES

	Provide an example that demonstrates your effectiveness as a member of a senior management team. Include your contribution to organisational planning, policy development, decision-making, service improvement, audit, monitoring or quality assurance; maintaining accurate documentation and records; preparing reports or papers for senior management or a Board; and representing your organisation with external stakeholders. Make your personal contribution and the outcome clear.




Your response (maximum 250 words):
	
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	5. ADDITIONAL RELEVANT INFORMATION - OPTIONAL

	Maximum 150 words. Provide any significant information relevant to your suitability for this role that has not already been covered. Please do not repeat information provided in earlier sections.




Your response (maximum 150 words):
	
 
 
 
 
 
 
 
 
 
 



	6. REFEREES

	References will be requested only as part of the job offer process. Please provide two professional referees, including your current or most recent employer where possible. Referees will not be contacted without contacting you in advance. 

	Referee 1
	Referee 2

	Name:
 
	Name:
 

	Position:
 
	Position:
 

	Organisation:
 
	Organisation:
 

	Relationship to applicant:
 
	Relationship to applicant:
 

	Email:
 
	Email:
 

	Telephone:
 
	Telephone:
 


	7. DECLARATION AND SUBMISSION




I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that any material misstatement or omission may result in my application being disqualified or, if appointed, may lead to the termination of my employment.
I understand that South Tipperary Development Company CLG will process the personal information provided in this application for the purposes of this recruitment process, in accordance with its Data Protection Policy and applicable data protection law.

	Applicant name
	
 

	Signature / typed name
	
 

	Date
	
 





	SUBMISSION INSTRUCTIONS



Email the completed application form to recruitment@stdc.ie by 2.00 pm on Wednesday 14 October 2026.
Use the email subject line: Private and Confidential - HRESM.
Do not submit a cover letter or CV.
Late applications will not be accepted.
Shortlisting may apply.
Interviews are expected to take place during the week commencing 19 October 2026.
Candidates attend interview at their own expense.
Canvassing by, or on behalf of, an applicant will disqualify the applicant.
A panel may be created for future vacancies.
Appointment will be subject to verification of eligibility and satisfactory references.
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